






 

 

                   
                 

 
                                                                                                                         

                                                                                
 

 
 

   
 
 

 

 

  
 

 
 

 

 

 

 
  

 

 
 

 
 

 

 City of Stuart

  121 SW Flagler Avenue    Stuart   Florida 34994

  Department of Financial Services 
Procurement and Contracting Services Division 

Lenora Darden, CPPB Telephone (772) 288-5320 
Procurement Manager Fax: (772) 600-0134 
purchasing@ci.stuart.fl.us 

May 14, 2018	 Via: Email transmission, airvine@thermalconcepts.com 

Thermal Concepts, Inc. 
Attn:  Allen D. Irvine, Regional Vice President 
2497 SE Dixie Highway 
Stuart, FL 34997 

Subject: 	 Notice of Award 
ITB No. 2018-107, HVAC Replacement Services 

Dear Mr. Irvine: 

The Stuart City Manager awarded ITB No. 2018-107, HVAC Replacement Services, to your firm on May 
8, 2018, as the primary contractor for these services.  Please consider this your formal notice of award.  

Notice of award by the City of Stuart will constitute acceptance of your Bid. The purchase order, 
including this bid package with all terms, conditions and specifications, signed by the Contractor along 
with the documentation included in your submittal, as required by this Invitation to Bid, and other 
additional materials offered by the bidder and accepted by the City shall constitute the contract.  After 
notice of award, a valid certificate of insurance must be issued to the City within 10 days (May 24, 2018) 
as listed below: 

A “Certificate of Insurance” which reflects all types and levels of coverage as noted in 
the Invitation for Bid.  The insurance certificate must also have printed in the “Remarks” 
box, words to the effect: “The City of Stuart is an additional insured”.   The City  
requests that the insurance certificate lists the project number and the project name, ITB 
No. 2018-107 HVAC Replacement Services.   

Individual orders for services will be placed by the Building Maintenance Department throughout the 
contract period by the City Project Manager, John LaPadula, Building Maintenance Coordinator, at (772) 
260-3192 or by email at jlapadula@ci.stuart.fl.us. 

Approval of notice to proceed by the City Project Manager shall be the purchase order. Invoices must be 
submitted against each individual purchase order release accompanied with estimate.  Invoices must 
reference Purchase Order. 

The Primary Contractor will be used in every instance of ordering products/services as long as firm is 
capable of delivering the services/product/material within three (3) days of issuance of Purchase Order, and 
to prosecute the work uninterrupted in such a manner, with sufficient labor, equipment and/or materials so 
as to insure its completion of an operational unit for City use within two (2) days.  If the Primary Contractor 
is not able to deliver the product and services within the specified time, the City reserves the right to contact 
the secondary Contractor accordingly.  

mailto:jlapadula@ci.stuart.fl.us
mailto:airvine@thermalconcepts.com
mailto:purchasing@ci.stuart.fl.us


 
 
 

 

 
 

 

 
 
 

 

 
 
 
 

The initial contract period will be for one year, effective May 8, 2018 through May 7, 2019, with two one-
year renewal options. The City reserves the right to exercise the option to renew annually, if mutually 
agreed upon in writing by both parties subject to the same terms and conditions of the original agreement. 
Annual renewals shall be subject to the appropriation of funds, vendor’s satisfactory performance and 
determination that the contract renewal is in the best interest of the City. 

The City of Stuart looks forward to a mutually beneficial business relationship.  If you have any 
questions, please feel free to contact me by email at purchasing@ci.stuart.fl.us or call me at (772) 288-
5320. 

Sincerely yours, 

Lenora Darden 
Procurement and Contracting Services Manager 

cc: 	 Milton Leggett, Deputy Public Works Director 
John LaPadula, Building Maintenance Coordinator 
2018-107 ITB File 
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