








 

    City of Stuart 

                  121 SW Flagler Avenue    Stuart    Florida 34994 
                  Department of Financial Services 

 Procurement & Contracting Services Division 
                                                                                                                         
Lenora Darden, CPPB                                                                               Telephone (772) 288-5308 
Procurement Manager Fax:  (772) 600-0134 
purchasing@ci.stuart.fl.us  www.cityofstuart.us 
 
June 25, 2018       Via: Email transmission:    rmackie@wasteprousa.com 
 
 
Waste Pro of Florida, Inc. 
Attn:  Mr. Russell Mackie, Regional VP 
4100 Selvitz Road 
Fort Pierce, FL 34981 
 
RE: Notice of Award 
 RFP No. 2018-202, Roll-Off Dumpster Services 
 
Dear Mr. Mackie: 
 
The Stuart City Manager awarded 2018-202, Roll-Off Dumpster Services, to your firm on June 22, 2018.  Please consider 
this your formal notice of award.   

Please find your contract and award documents posted on the City website: 
http://www.cityofstuart.us/index.php/departments/procurement-contracting-services-division. 

Your contract is effective July 1, 2018.  Your point of contact in Commercial Collections is Gino Profera, Team Leader, 
as specified in the contract documents. 

The initial contract period will be for two years, effective July 1, 2018 through June 30, 2020, with three (one-year) 
renewal options. The City reserves the right to exercise the option to renew annually, if mutually agreed upon in writing 
by both parties subject to the same terms and conditions of the original agreement. Annual renewals shall be subject to the 
appropriation of funds, vendor’s satisfactory performance and determination that the contract renewal is in the best 
interest of the City. 
 
The pre-initiation of services meeting is scheduled on June 27, 2018 at 1:00 pm in the City Hall Annex, 300 SW St. Lucie 
Avenue, Stuart, Florida.  Your firm will be provided the fully Executed Contract, Purchase Order, and Bid Bond for this 
project.   

The City of Stuart looks forward to a mutually beneficial business relationship.  If you have any questions, please feel free 
to contact me by email at purchasing@ci.stuart.fl.us or call me at (772) 288-5308. 

Sincerely, 
 
 
  
 
Lenora Darden 
Procurement Manager 
City of Stuart, Florida 
 
 
c:   Public Works Staff   

Darlene McLaughlin, dmclaughlin@wasteprousa.com 
 RFP 2018-202 Official File 
 

RFP No. 2018-202, Roll-Off Dumpster Services Notice of Award 
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      STANDARD AGREEMENT 
      BETWEEN CITY OF STUART AND CONTRACTOR 

 FOR RFP# 2018-202, ROLL-OFF DUMPSTER SERVICES 
 
  

CONTRACT FOR SERVICES 
 
 THIS CONTRACT, hereinafter “Contract,” made and entered into the 22ND  day of June, 2018, by and between 
Waste Pro of Florida, Inc. (Corporate) 2101 West State Road 434, Longwood, FL 32779, hereinafter referred to as 
"Contractor" and the City of Stuart, Florida, a municipal corporation, 121 SW Flagler Avenue, Stuart, Florida 34994, 
hereinafter referred to as "City", for and in consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF CONTRACT 
 
 City intends to enter into a contract with Contractor for provision of Roll-Off Dumpster Services by the 
Contractor and the payment for those services by City as set forth below.  
 
II.  SCOPE OF SERVICES 
 
 The Contractor shall provide Roll-Off Dumpster Services pursuant to this Contract as hereinafter provided.  These 
services will include all labor, hauling, dumping and returning of Roll-Off containers and/or compactors, and services 
necessary to provide Roll-Off Dumpster Services on an as-needed basis. 

 
Section 1. Scope of Service 
 
 Contractor shall work with City staff with regard to Roll-Off Dumpster Services on an as-needed basis.  The 
services will be those customarily attendant to Roll-Off Dumpster Services on an as-needed basis. The detailed scope of 
services to be performed and schedule of fees for those services is described in Exhibit A & B (Contractor’s response to 
RFP #2018-202 as accepted by the CITY) and Exhibit B (CITY’s original Request For Proposals) incorporated herein. 
 
III.  CONTRACT PROVISIONS 
 
Section 1. Period of Service 
  
1.1 Term of Contract 

The initial term of this contract shall be for a two (2) year period effective July 1, 2018 through June 30, 2020 
with the option of three (3) additional one-year renewal periods, upon the mutual written agreement of the parties.  
Extension of the contract for additional thirty (30) day periods for the convenience of either party shall be permissible at 
the mutual consent of both parties not to exceed six (6) months.  
 

The performance period of this contract may be extended upon mutual agreement between the Contractor and the 
City of Stuart with no change in terms or conditions. Any extension of performance period under this provision shall be in 
one-year increments. The contract may be renewed for three (3) additional one-year periods, provided both parties are in 
agreement. Total contract length, including individual one-year extensions, shall not exceed five (5) years.  Prior to each 
annual renewal, the City may consider price adjustment(s) only when a written request is received a minimum of ninety (90) 
days prior to the renewal date for review by the City.  Consideration of price increases will be given provided such 
escalations are justified, reasonable and acceptable to the City. All price increases must be documented and approved by 
the City of Stuart. It is also expected that de-escalation of prices will be extended to the City if the market so reflects. 
 
1.2 Business Operations 

Unless otherwise directed by the Project Manager; or his designee, the Contractor shall insure that services as 
required are scheduled with the Representative or Delegate of the City between the hours of 7:00 AM and 5:00 PM; 
Monday through Friday, any exceptions must have prior approval by the City. 
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Upon approval by the Representative or Delegate of the City, the Contractor may cease operations of services during 
inclement weather conditions.   

Contractor’s employees furnished under this Contract will observe holidays as observed by the City. Contractor’s 
employees will not work under this Contract on such holidays and no payment will be made by the City to Contractor for 
such holidays. 

New Year's Day    Martin Luther King Day 
Memorial Day     Independence Day 
Labor Day     Veteran's Day 
Thanksgiving Day & Day After   Christmas Day 

 
Section 2. Compensation and Method of Payment 
 
2.1  Fee Schedule 

 CITY will compensate Contractor for these Roll-Off Dumpster Services in accordance with Contractor's pricing 
schedule formalized in “Exhibit A-Price Proposal Form” to this Contract. Contractor's pricing schedule may be updated as 
specified in above. 
 
2.2  Invoices 

 Contractor shall submit invoices to the City for work accomplished and accepted by the City under this Contract. 
Each invoice shall be detailed and include, but not be limited to, a legible copy of the estimate approved by the City 
Representative, and the date work was completed and accepted by the City. 
 
2.3  Payment by means of the City of Stuart VISA Purchasing Card (Pcard) 

 Contractor acknowledges acceptance of purchasing VISA card.  Therefore, all payments for services rendered 
shall be compensated within 10 days of invoice approval by the City.  City shall not pay any service charges or fees for 
Pcard transactions. 
 
Section 3. Guarantee 
 
 The Contractor guarantees to repair, replace or otherwise make good to the satisfaction of the City any damage 
caused during the work.  Contractor further guarantees the successful performance of the work for the service intended.  If 
the City deems it inexpedient to require the Contractor to correct deficient or defective materials or labor, an equitable 
deduction from the contract price shall be made therefore or in the alternative the City may sue for damages, or both.  The 
performance bond may also be used in the performance of the work.  
 
Section 4. Audit 
 
 The Contractor agrees that the City or any of its duly authorized representatives shall, until the expiration of three 
years after expenditure of funds under this Agreement, have access to and the right to examine any directly pertinent 
books, documents, papers, and records of the Contractor involving transactions related to this Agreement.  The Contractor 
agrees that payment(s) made under this Agreement shall be subject to reduction for amounts charged thereto which are 
found on the basis of audit examination not to constitute allowable costs under this Agreement.  The Contractor shall 
refund by check payable to the City the amount of such reduction of payments.  All required records shall be maintained 
until an audit is completed and all questions arising therefrom are resolved, or three years after completion of the project 
and issuance of the final certificate, whichever is sooner. 
 
Section 5. Contractor Responsibility 
 
5.1  Independent Contractor 

The Contractor is an independent contractor and is not an employee or agent of the City. Nothing in this 
Agreement shall be interpreted to establish any relationship other than that of an independent contractor, between the City 
and the Contractor, its employees, agents, subcontractors, or assigns, during or after the performance of this Agreement.  
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5.2 Non-Exclusive Contract 

 Contractor agrees and understands that the contract shall not be construed as an exclusive arrangement and further 
agrees that the City may, at any time, secure similar or identical services at its sole option. 

 
5.3 Responsibility for Work 

The Contractor shall take the whole responsibility of the Agreement Work and shall bear all losses resulting to 
him because of bad weather, or because of errors or omissions in his or its bid on the Agreement price, or except as 
otherwise provided in the Agreement Documents because of any other causes whatsoever. 

 
5.4 Performance Bond 

Contractor shall furnish a performance bond with a carrier duly licensed and authorized to do business in the State 
of Florida, equal to one hundred percent (100%) of the projected total amount of the contract to assure faithful 
performance and timely payments to all persons providing labor, materials or supplies used in the performance of the 
work as incorporated in Exhibit D. 
 
5.5 Contractor’s Records 

As a condition precedent to Contractor filing any claim against City, Contractor shall make available to City all of 
Contractor’s books and records (directly or indirectly related to the claim of Contractor’s business) requested by City.  
Refusal to do so shall constitute a material breach of this contract and cause for dismissal of any litigation. 
 
Section 6. Termination 
 
6.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this Contract. In the event of 
any termination, Contractor shall be paid for all services rendered to the date of termination including all authorized 
reimbursable expenses. 
 
6.2  Termination for Cause 

 The performance of the Contract may be terminated by the City of Stuart in accordance with this clause, in whole 
or in part, in writing, whenever the City shall determine that the contractor has failed to meet performance requirement(s) 
of the Contract.  If the Contractor should be adjudged bankrupt, or if he should make a general assignment for the benefit 
of his creditors, or if a receiver should be appointed on account of his insolvency, or if he should fail to provide properly 
skilled personnel or proper service in the sole discretion of the City, then the City can, after giving the Contractor seven 
(7) days written notice, and without prejudice to any other right or remedy, terminate this Contract. 
 
6.3 Default 

 In the event that the Contractor cannot respond adequately to the needs of the City, the Contractor shall advise the 
City, as soon as possible, and further advise as to the length of said inability or replacement of personnel.  If inability of 
placement of services in a timely manner is frequent, the City may then consider said inability to be a breach of this Contract 
and may undertake the necessary work through its own services or those of another Contractor.  The City shall have the right 
to deduct the cost incurred in having to provide said services from the payments to be made to the Contractor under this 
Contract.  

 
6.4 Performance Evaluation  

Throughout the contract period the Contractor(s) performance will be monitored by City staff.  If Contractor 
performance fails to meet the standards specified and receives an unacceptable rating, the City may without cause and 
without prejudice to any other right or remedy, terminate the contract whenever the City determines that such termination is 
in the best interest of the City.  Contractor receiving an unacceptable rating will be notified in writing.  Contract termination 
shall be served by written notice by the Procurement Division. 
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Section 7. Obligations 
 
7.1  Project Managers 

 The Project Manager for the City with the authority to act on the City's behalf with respect to all aspects of the 
Project is: 

 Gino Profera, Commercial Collection Team 
 Email: gprofera@ci.stuart.fl.us 
 Phone:  772-288-5336 
 Fax:  772-781-7620 
 Cell:  772-618-3211 
 
 The Key contact for services for the Contractor with authority to act on the Contractor's behalf with respect to all 
aspects of the Project is: 

 Darlene McLaughlin 
 4100 Selvitz Road, Fort Pierce , FL 34981 
 Email:  dmclaughlin@wasteprousa.com  
 Phone:  772-595-9390 
 Cell:   772-708-3279 
 
 The Project Manager for the Contractor with authority to act on the Contractor's behalf with respect to all aspects 
of the Project is: 

 Russell Mackie, Regional Vice President 
 4100 Selvitz Road, Fort Pierce , FL 34981 
 Phone:  772-370-3509 or 772-595-9390 
 Email:  rmackie@wasteprousa.com   
 
Section 8. Persons Bound by Contract 
 
8.1  Parties to the Contract 

 The persons bound by this Contract are the Contractor and the City and their respective partners, successors, 
heirs, executors, administrators, assigns and other legal representative. 
 
8.2  Assignment of Interest in Contract 

 This Contract and any interest or services associated with this Contract may not be assigned, sublet or transferred 
to another by either party without the prior written consent of the other party. Nothing contained herein shall be construed 
to prevent Contractor from employing such independent Contractors, associates and subcontractors as Contractor may 
deem appropriate to assist in the performance of the services hereunder. 
 
8.3  Other Entity Use 

 The Contractor may be requested to convey its proposal prices, contract terms and conditions, to municipalities or 
other governmental agencies within the State of Florida. 
 
8.4 Inspection 

The project will be inspected by the Project Manager for the City and will be rejected if it is not to conformity 
with the Agreement provisions. Rejected work will be immediately corrected by the Contractor. When the work is 
substantially completed, the Contractor shall notify the City in writing that the work shall be ready for inspection on a 
definite date, at least three (3) calendar days thereafter, which shall be stated in such notice. 

 
8.5  Rights and Benefits 

 Nothing herein shall be construed to give any rights or benefits arising from this Contract to anyone other than 
Contractor and the City. 



RFP# 2018-202, Roll-Off Dumpster Services  Agreement, Page 5 

Section 9. Indemnification of City 
 
 Contractor assumes the entire responsibility and liability for all damages or injury to all persons, and to all property, 
caused by the Contractor or Contractor’s employees, agents, consultants or sub-contractors, and Contractor shall to the fullest 
extent allowed by law, indemnify and hold harmless the CITY, and its officers and employees, from liabilities, damages, 
losses, and costs, including, but not limited to, reasonable attorneys' fees, to the extent caused by the negligence, omission, or 
intentional conduct of the Contractor and other persons employed or utilized by the Contractor in the performance of the 
contract.  Specific consideration for this indemnity is $10.00, the receipt and sufficiency of which are hereby acknowledged by 
Contractor. 
     
 Contractor shall obtain, maintain and pay for general liability insurance coverage to insure the provisions of this 
paragraph. 
 
Section 10. Insurance. 
 
10.1. Requirements 

 Contractor shall procure and maintain insurance, in the amounts noted in Item 5.2 of the Request for Proposal and 
included in “Exhibit C” of this Contract, which names the Contractor, its officers, board members, employees and agents 
as additional insured on General Liability and Automobile Liability insurance policies. Such certificate must contain a 
provision for notification of the City 30 days in advance of any material change or cancellation. The City by and through 
its Risk Manager, reserves the right to review, modify, reject or accept any required policies of insurance, including limits 
coverages or endorsements, herein from time to time throughout the term of this contract. All insurance carriers must have 
an A.M. Best Rating of at least A:VII or better. When a self-insured retention or deductible exceeds $5,000, the City 
reserves the right, but not the obligation, to review and request a copy of contractor’s most recent annual report or audited 
financial statement. All contractors, including any independent contractors and subcontractors utilized, must comply with 
the insurance requirements as set forth in the documents identified and listed in “Exhibit C” attached hereto. 

 
10.2  Certificate of Insurance 

Certificates of all insurance required from the Contractor shall be attached to this agreement and shall be subject 
to the City's approval for adequacy. 
 
Section 11.   Professional Standards 
 
 All work performed by Contractor will be in accordance with the highest professional standards and in accordance 
with all applicable governmental regulations.  
 
Section 12.   Non-Appropriation 
 
 This Contract is deemed effective only to the extent of the annual appropriations available. 
 
Section 13.  General Conditions 
 
13.1 Venue in Martin County 

 Jurisdiction a venue for any lawsuit to enforce the terms and obligations of this Contract shall lie exclusively in 
the County Court or the Circuit Court in and for Martin County, Florida. 
 
13.2 Laws of Florida 

 The validity, interpretation, construction, and effect of this Contract shall be in accordance with and governed by 
the laws of the State of Florida.   
 
13.3 Attorney’s Fees and Costs 

 In the event the Contractor breaches or defaults in the performance of any of the terms, covenants and conditions 
of this Contract, the Contractor agrees to pay all damages and costs incurred by the CITY in the enforcement of this 
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Contract, including reasonable attorney's fees, court costs and all expenses, even if not taxable as court costs, including, 
without limitation, all such fees, costs and expenses incident to appeals incurred in such action or proceeding.  
 
13.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a condition precedent to 
initiating any litigation, the parties agree to first seek resolution of the dispute through non-binding mediation.   Mediation 
shall be initiated by any party by serving a written request for same on the other party.  The parties shall, by mutual 
agreement, select a mediator within 15 days of the date of the request for mediation.  If the parties cannot agree on the 
selection of a mediator then the CITY shall select the mediator who, if selected solely by the CITY, shall be a mediator 
certified by the Supreme Court of Florida.  The mediator’s fee shall be paid in equal shares by each party to the mediation. 
 
13.5 Contract Amendment 

The City reserves the right to delete, add or revise locations under this proposal at any time during the contract term 
when and where deemed necessary.  If any locations are added or deleted from the contract, the rate quoted shall be used to 
determine the adjusted contract price.  
 

No modification, amendment or alteration in the terms or conditions contained in this Contract shall be effective 
unless contained in a written documents executed with the same formality and of equal dignity herewith.  This Contract 
constitutes the entire agreement between the parties, and no prior, or contemporaneous oral agreement shall be binding on 
either party.  If either party fails to enforce a portion or all of this Contract, it shall not constitute a waiver of the same.   

 
13.6 Contractual Authority 

By signing this Contract the Contractor swears or affirms, under penalty of perjury, that this is a valid act 
of the Contractor, and that no later claim shall be made by the CONTRACTOR that the Contract is invalid or an ultra 
vires act, by reason of a failure to have the proper authority to execute the Contract.  In the event that a court of competent 
jurisdiction later determines that the Contract is or would be null and void for failure of the signatory to have proper or 
complete authority, this Contract shall nonetheless be deemed valid under the theory of “apparent authority,” or in the sole 
alternative of the City, shall be deemed to be the act of the signatory, as an individual, who shall be fully responsible for 
its complete performance.    
 
13.7 Sovereign Immunity 

Nothing contained herein shall be construed or interpreted as a waiver of the sovereign immunity liability limits 
established under chapter 768.20 Florida Statutes as amended. 

Section 14.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, Florida 
Statutes, to the Contractor’s duty to provide public records relating to this contract, 
contact the office of the City Clerk as the custodian of Public Records for the City of 
Stuart, and all the respective departments at 772-288-5306 or 
PublicRecordsRequest@ci.stuart.fl.us, City of Stuart, City Clerk 121 SW Flagler Avenue, 
Stuart, Fl. 34994 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil Action with F.S. 119.0701 
the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public agency with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the 
cost provided in this chapter or as otherwise provided by law. 
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Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements 
are not disclosed except as authorized by law for the duration of the contract term and following completion of the 
contract if the contractor does not transfer the records to the public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public records in possession of the 
contractor or keep and maintain public records required by the public agency to perform the service. If the contractor 
transfers all public records to the public agency upon completion of the contract, the contractor shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure requirements. If the contractor 
keeps and maintains public records upon completion of the contract, the contractor shall meet all applicable requirements 
for retaining public records. All records stored electronically must be provided to the public agency, upon request from 
the public agency’s custodian of public records, in a format that is compatible with the information technology systems of 
the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for services must be made 
directly to the public agency. If the public agency does not possess the requested records, the public agency shall 
immediately notify the contractor of the request, and the contractor must provide the records to the public agency or allow 
the records to be inspected or copied within a reasonable time. 

If a contractor does not comply with the public agency’s request for records, the public agency shall enforce the 
contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a reasonable time may be subject 
to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records relating to a public agency’s 
contract for services, the court shall assess and award against the contractor the reasonable costs of enforcement, including 
reasonable attorney fees, if: 

 The court determines that the contractor unlawfully refused to comply with the public records request 
within a reasonable time; and  

 At least 8 business days before filing the action, the plaintiff provided written notice of the public records 
request, including a statement that the contractor has not complied with the request, to the public agency 
and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of public records and 

to the contractor at the contractor’s address listed on its contract with the public agency or to the contractor’s registered 
agent. Such notices must be sent by common carrier delivery service or by registered, Global Express Guaranteed, or 
certified mail, with postage or shipping paid by the sender and with evidence of delivery, which may be in an electronic 
format. 

A contractor who complies with a public records request within eight (8) business days after the notice is sent is 
not liable for the reasonable costs of enforcement. 

Section 15.   Scrutinized Companies List 
 
 Pursuant to Sections 287.135, 215.4725, and 215.473, of the Florida Statutes which prohibits agencies from 
contracting with any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List,  
participation in the Boycott of Israel, the Scrutinized Companies with Activities in the Iran Petroleum Energy List,  and is 
not engaged in business operations in Cuba or Syria are prohibited from contracting for goods or services in any amount 
at the time of submitting to this RFP through the term of this contract, including renewals or extensions.   
 

By signature of this agreement, Contractor certifies and attests that firm is not on any list, engaged in any business 
operations, or participates in activities as specified in this section.  If firm is found negligent, contract shall be terminated; 
and submission of a false certification may subject firm to civil penalties, attorney’s fees, and/or costs.   
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Section 16.   Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Respondent and Accepted by City" 
 
“Exhibit B” - “Original Request for Proposal as Issued by City, including all Addenda” 
 
“Exhibit C” - "Insurance and Indemnification" 
 
“Exhibit D” - "Performance Bond" 
 
[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
 
Signatures are on following page 
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EXHIBIT A 

“PROPOSAL AS SUBMITTED BY RESPONDENT AND ACCEPTED BY CITY” 
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EXHIBIT B 

"ORIGINAL RFP AS ISSUED BY CITY, INCLUDING ALL ADDENDA”



RFP# 2018-202, Roll-Off Dumpster Services Legal Notice	

 

City of Stuart 

  121 SW Flagler Avenue    Stuart    Florida 34994 
 Department of Financial Services 

Procurement and Contracting Services Division 
                                                                                                                         
Lenora Darden, CPPB                                                                               Telephone (772) 288-5320 
Procurement Manager Fax:  (772) 600-0134 
purchasing@ci.stuart.fl.us  www.cityofstuart.us 

LEGAL NOTICE FOR RFP #2018-202 
 

ROLL-OFF DUMPSTER SERVICES 
 

The Stuart City Commission, Stuart, Florida is soliciting qualified firms or individuals to provide all labor, 
equipment, and materials necessary to provide hauling, dumping and returning of Roll-Off containers and/or 
compactors (Dumpster Services) on an as-needed basis. 

Respondents must register with DemandStar in order to receive all required documents and notification of 
addenda. Register for FREE at http://www.onvia.com/demandstar‐subscriptions “FREE AGENCY”. 
 
In compliance with the Americans with Disabilities Act (ADA), anyone desiring to attend this proposal opening who 
needs a special accommodation should contact the City’s ADA coordinator at 772-288-5306 or TDD at 772-288-5302 at 
least 48 hours in advance of the meeting, excluding Saturday and Sunday. 
 
A Bond Guarantee in an amount of ten percent (10%) of the total amount proposed is required and must 
be submitted with their submittal, if the total amount proposed exceeds $50,000.  The Bond Surety may be 
in the form of a Surety Bond with a carrier duly licensed and authorized to do business in the State of Florida, 
Cashier's Check or Certified Check (checks made payable to The City of Stuart). 
 
Firms desiring to provide the services described above shall submit one (1) original and four (4) copies of their proposals, 
containing all of the required information no later than 2:30 pm, Wednesday, May 30, 2018. Submittals will be 
accepted by hand delivery overnight delivery or by U.S. Mail to Procurement and Contracting Services Division, 121 SW 
Flagler Avenue, Stuart, Florida 34994. Submittals received after that date and time will not be accepted or considered and 
will be retained unopened. Submittals will be opened as soon as practicable thereafter. 
 

Mail/Overnight/Hand Deliver Submittal Responses to:  
Stuart City Hall 
Procurement & Contracting Services Office 
121 S.W. Flagler Avenue 
Stuart, Florida 34994  

 
 

Mark outside of envelope: RFP # 2018-202 “Roll-Off Dumpster Services” 
 
 
Publish Date: May 9, 2018     Stuart City Commission 
      City of Stuart, Florida 
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PART I  GENERAL INFORMATION 

 
1.1 OVERVIEW 

This Request for Proposal (RFP) provides guidelines for the submission of proposals in response to the 
City of Stuart’s solicitation for firms and individuals to provide all labor, equipment, and materials 
necessary to provide Roll-Off Dumpster Services on an as-needed basis, as described herein. 

1.2 DEFINITIONS 

"Proposer" shall mean Contractors, consultants, respondents, organizations, firms, or other persons 
submitting a response to this Request for Proposal. 

“Delivery” shall mean the locating of a specified size dumpster at a defined location when service is 
initiated. 

“Dumpster Relocation” shall mean the moving of an open top container from one location of a 
construction site to another spot at the same location.  

“Haul” shall mean scheduled or on-call service to a location at the request of a customer. 

“Pull Charge” shall mean the hauling, dumping and returning of a container located within the City of 
Stuart. 

“Relocate” shall mean the moving of an open top container from a designated drop off point to another 
spot at the same location requested by the customer. 

“Return Trip” shall mean the driver was unable to haul the compacted waste or open top container due 
to inaccessibility or overloading of the container and the driver had to return to the container at a later 
time or date to pull the container. The driver must notify the City of any problems encountered prior to 
leaving the service site, the City will contact customer and attempt to resolve the issues before the driver 
leaves the service site. Failure to follow this protocol will result in the City not being responsible for 
Return trip costs. 

1.3 ISSUING OFFICE AND LOCATION OF PROPOSAL OPENING 

Office of Purchasing  
City of Stuart  
121 S.W. Flagler Avenue 
Stuart, Florida 34994 

1.4 CONTRACT AWARD 

The City of Stuart anticipates entering into a contract with the proposer who submits the proposal judged by 
the City to be most advantageous.  The City anticipates awarding one contract, but reserves the right to 
award to more than one, if it’s in the City’s best interests to do so 

The proposer understands that this RFP does not constitute an offer or a contract with the City.  A contract 
shall not be deemed to exist, and is not binding, until proposals are reviewed and accepted by the City and 
executed by all parties. A sample Contract is attached to this RFP.  The City anticipates that the final 
contract will be in substantial conformance with the Sample Contract; nevertheless, proposers are advised 
that any contract which may result from the RFP is subject to negotiation and may deviate from the Sample 
Contract, if in the City’s opinion, such deviation is reasonable, justifiable, and serves the best interest of this 
procurement and the City. 
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In the event the parties are unable to negotiate terms acceptable to the City, the City may determine to enter 
negotiations with the second, most responsive and responsible proposer determined by the selection 
committee, or it may re-solicit proposals.  

The City reserves the right to reject all proposals, to waive non-material, technical variances in the proposal, 
to abandon the project or to solicit and re-advertise for other proposals.  The City may in its discretion 
waive any informalities and irregularities contained in a proposal or in the manner of its submittal and 
award a contract thereafter. 

1.5 DEVELOPMENT COSTS 

Neither the City, nor its’ representatives shall be liable for any expenses incurred in connection with 
preparation of a response to this RFP. Proposers should prepare their proposals simply and economically, 
providing a straightforward and concise description of the proposer's ability to meet the requirements of the 
RFP. 

1.6 INQUIRIES 

The City will not respond to oral inquiries. Interested proposers may contact the Procurement Division by 
email: purchasing@ci.stuart.fl.us.  The Procurement and Contracting Services Office will also receive 
written requests for clarification concerning the meaning or interpretation of this RFP, until seven (7) days 
prior to the submittal date.  Questions shall be emailed with reference to the RFP number.  All proposers are 
expected to carefully examine the proposal documents.  Any ambiguities or inconsistencies should be 
brought to the attention of the City through written communication with the City prior to opening of the 
proposals.   
 
Respondents may not contact any member of the selection committee, City employee or City elected 
official during this solicitation process.  All questions or requests for clarification must be routed 
through the Procurement and Contracting Services Division. 

1.7 TIMETABLES 

The City and proposers shall adhere to the following schedule in all actions concerning this RFP: 

A. On May 9, 2018 the City issues the RFP. 

B. From May 9, 2018 to May 23, 2018, the City will receive and answer written inquiries received 
by fax, mail or email. 

C. The City must receive the proposals by the closing time and date of 2:30 PM on May 30, 2018.  

D. The City will review and evaluate the proposals in a timely manner. 

E. The City may enter into a contract after obtaining appropriate approvals and conducting 
negotiations.   

F. Anticipate effective date of the Contract for these services is intended on or about July 1, 2018. 

1.8 DELAYS 

The City may delay scheduled due dates, if it is to the advantage of the City to do so.  The City will notify 
proposers of all changes in scheduled due dates by written addenda submitted to the City. 
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1.9  QUALIFICATION SUBMISSION AND WITHDRAWAL 

The City will receive all proposals at the following addresses: 

Stuart City Hall 
Procurement & Contracting Services Division 
121 S.W. Flagler Avenue 
Stuart, Florida 34994 

To facilitate processing, please mark the outside of the envelope as follows: RFP# 2018-202 “Roll-Off 
Dumpster Services” The envelope shall also include the proposer's return address. 

Respondents shall submit one (1) original and four (4) copies of the proposal submittal in a sealed 
envelope marked as noted above. A proposer may submit the proposal by personal delivery, mail, or 
express shipping service. 

THE CITY MUST RECEIVE ALL PROPOSALS BY 
       2:30 P.M. ON MAY 30, 2018. 

Due to the irregularity of mail service, the City cautions proposers to assure actual delivery of mailed or 
hand-delivered proposals directly to the City's Procurement Office, as specified above, prior to the deadline 
set for receiving proposals.  Telephone confirmation of timely receipt of the proposal may be made by 
calling (772) 288-5320, before proposal closing time.  A proposal received by the City Procurement Office 
after the established deadline will be retained unopened. 

Proposers may withdraw their proposal submissions by notifying the City in writing at any time prior to the 
deadline for proposal submittal.  Proposers may withdraw their submissions in person or by an authorized 
representative. Proposers and authorized representatives must provide the letter of withdrawal, picture 
identification, proof of authorization (in the case of authorized representatives), and provide the City 
with a signed receipt for the withdrawn proposal. 

1.10 ADDENDA 

If revisions become necessary, the City will post all addenda on the City’s on-line disseminator 
Demandstar by Onvia.    

 
Respondents must register with DemandStar in order to receive all required documents and notification 
of addenda. Register for FREE at http://www.onvia.com/demandstar‐subscriptions “ FREE AGENCY”. 

 
All addenda issued by the City must be signed and included with the firm’s submittal package.  Failure to 
include the signed addenda may result in disqualification. 

1.11 EQUAL OPPORTUNITY 

The City recognizes fair and open competition as a basic tenet of public procurement and encourages 
participation by minority and women owned business enterprises. 

1.12 INSURANCE 

The respondent must submit proof of insurance with their submittal. The awarded contractor shall 
maintain insurance coverage reflecting the minimum amounts and coverages as specified in Item 5.2.   
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1.13 PUBLIC ENTITY CRIMES 

A person or affiliate who has been placed on the convicted vendor list following a conviction for a 
public entity crime may not submit proposals or contract with the City for construction of a public 
building or public works; may not submit bids for leases of real property to a public entity; may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with 
any public entity; and may not transact business with any public entity in excess of the threshold amount 
provided for in s. 287 for CATEGORY TWO for a period of 36 months from the date being placed on 
the convicted vendor list. Questions regarding this statement should be directed to the State of Florida, 
Bureau of State Procurement (850) 488-8440. 

1.14 SUSPENDED VENDOR 

An entity or affiliate who has been placed on the State of Florida Suspended Vendor List will not be 
considered for award. The Suspended Vendor List is available on the State’s website at: 

http://dms.myflorida.com/business_operations/state_purchasing/vendor_information 

1.15 ASSIGNMENT & SUBCONTRACTING 

The successful proposer will not be permitted to assign its contract with the City without obtaining prior 
written approval of the City of Stuart.  If a vendor subcontracts any portion of a contract for any reason, 
the proposer must include, in writing the name and address of the Subcontractor. Name of the person to 
be contacted, include telephone number and extent of work to be performed.  This information is to be 
submitted with RFP response (Item 5.4).  If vendor should need to change subcontractor information, 
changes are subject to the approval by the City. The City reserves the right to reject a proposal of any 
proposer if the proposal names a subcontractor who has previously failed in the proper performance of an 
award or failed to deliver on time contract of a similar nature, or who is not in a position to perform 
properly under this award. 

1.16 PROPOSAL AS PUBLIC DOMAIN 

All documents and other materials made or received in conjunction with this project will be subject to 
public disclosure requirements of chapter 119, Florida Statutes.  The proposal will become part of the 
public domain upon opening.  Vendors shall not submit pages marked “proprietary” or otherwise 
restricted”. 

 
1.17  PUBLIC RECORDS:   Public Records Relating to Compliance/Noncompliance, Request for 

Records, & Civil Action 

Note:  If the Contractor has questions regarding the application of Chapter 119, 
Florida Statutes, to the Contractor’s duty to provide public records relating to this 
contract, contact the office of the City Clerk as the custodian of Public Records for 
the City of Stuart, and all the respective departments at 772-288-5306 or 
PublicRecordsRequest@ci.stuart.fl.us, City of Stuart, City Clerk 121 SW Flagler 
Avenue, Stuart, Fl. 34994 per F.S. 119.12. 

 
In compliance with F.S. 119.0701 the Contractor shall: 

A. Keep and maintain public records required by the public agency to perform the service.  
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B. Upon request from the public agency’s custodian of public records, provide the public agency 
with a copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
contract term and following completion of the contract if the contractor does not transfer the 
records to the public agency.  

D. Upon completion of the contract, transfer, at no cost, to the public agency all public records in 
possession of the contractor or keep and maintain public records required by the public agency to 
perform the service. If the contractor transfers all public records to the public agency upon 
completion of the contract, the contractor shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements. If the contractor 
keeps and maintains public records upon completion of the contract, the contractor shall meet all 
applicable requirements for retaining public records. All records stored electronically must be 
provided to the public agency, upon request from the public agency’s custodian of public 
records, in a format that is compatible with the information technology systems of the public 
agency.  

E. A request to inspect or copy public records relating to a public agency’s contract for services 
must be made directly to the public agency. If the public agency does not possess the requested 
records, the public agency shall immediately notify the contractor of the request, and the 
contractor must provide the records to the public agency or allow the records to be inspected or 
copied within a reasonable time. 

F. If a contractor does not comply with the public agency’s request for records, the public agency 
shall enforce the contract provisions in accordance with the contract. 

G. A contractor who fails to provide the public records to the public agency within a reasonable 
time may be subject to penalties under F.S. 119.10. 

H. If a civil action is filed against a contractor to compel production of public records relating to a 
public agency’s contract for services, the court shall assess and award against the contractor the 
reasonable costs of enforcement, including reasonable attorney fees, if: 

1.  The court determines that the contractor unlawfully refused to comply with the public 
records request within a reasonable time; and  

2.  At least 8 business days before filing the action, the plaintiff provided written notice of 
the public records request, including a statement that the contractor has not complied with 
the request, to the public agency and to the contractor. 

 
I. A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of 

public records and to the contractor at the contractor’s address listed on its contract with the 
public agency or to the contractor’s registered agent. Such notices must be sent by common 
carrier delivery service or by registered, Global Express Guaranteed, or certified mail, with 
postage or shipping paid by the sender and with evidence of delivery, which may be in an 
electronic format. 
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J. A contractor who complies with a public records request within eight (8) business days after the 
notice is sent is not liable for the reasonable costs of enforcement. 

 
1.18 LICENSES 

Proposers, both corporate and individual, must be fully licensed and certified for the type of work to be 
performed in the State of Florida at the time of RFP receipt.  The proposal of any Proposer that is not fully 
licensed and certified shall be rejected. 

1.19 BUSINESS TAX RECEIPT 

Proposer shall comply with Business Tax Receipt requirements for their business location.  A copy of 
the business tax receipt or proof of exemption must be included with submittal.  

1.20 SAFETY STANDARDS 
 

Manufactured items, fabricated assemblies and on-site Contractor services shall comply with all 
applicable federal, state and local requirements.  For on-site Contractor services, the City reserves the 
right to request documentation of Contractor compliance with OSHA standards to include but not be 
limited to:  Required employee safety & health training, written safety and health programs, provision of 
required personal protective equipment (PPE),  and/or provision and use of required atmospheric 
monitoring equipment.  Hazardous chemicals must be accompanied by a Material Safety Data Sheet 
(MSDS), as required by the Occupational Safety and Health Act (OSHA) of 1970; as amended, and any 
other applicable federal, state and local regulations.   

 
1.21 CONTRACT TERMS 
 

At all times during the term of the contract, the successful Contractor shall act as an independent 
Contractor and at no time shall be considered an agent or partner of the City. 

A. Contract Period: This contract shall be awarded for an initial term of two (2) years subsequent 
to approval by the proper City authorities. The contract may be renewed for three (3) additional 
one year periods provided both the successful bidder and the City agree and all terms and 
conditions remain the same. Any contract or amendment resulting from this solicitation shall be 
subject to fund availability and mutual written agreement between the City and the successful 
bidder.  Extension of the contract for additional thirty (30) day periods for the convenience of 
either party shall be permissible at the mutual consent of both parties not to exceed six (6) 
months.  

B. Option to Extend: The performance period of any contract resulting from this solicitation may 
be extended upon mutual agreement between the contractor and the City of Stuart with no 
change in terms or conditions. Any extension of performance period under this provision shall be 
in one-year increments. The contract may be renewed for three (3) additional one-year periods, 
provided both parties are in agreement. Total contract length, including individual one-year 
extensions, shall not exceed five (5) years.  Prior to each annual renewal, the City may consider 
price adjustment(s) only when a written request is received a minimum of ninety (90) days prior to 
the renewal date for review by the City.  Consideration of price increases will be given provided 
such escalations are justified, reasonable and acceptable to the City. All price increases must be 
documented and approved by the City of Stuart. It is also expected that de-escalation of prices 
will be extended to the City if the market so reflects. 
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C. Contract Amendment:  The City reserves the right to delete, add or revise service items under this 
proposal at any time during the contract term when and where deemed necessary. Deletions may be 
made at the sole discretion of the City at any time during the contract term.  

D. Non-Exclusive Contract:  Contractor agrees and understands that the contract shall not be 
construed as an exclusive arrangement and further agrees that the City may, at any time, secure 
similar or identical services at its sole option. 

 
1.22 TERMINATION CLAUSES  

A. Termination for Convenience:  The City upon a thirty (30) day written notice to the other party 
may terminate this Agreement with or without cause. In the event of any termination, the 
Contractor shall be paid for all services rendered to the date of termination. 

 
B. Termination for Cause:  The obligation to provide further services under this Agreement may 

be terminated by the City upon seven (7) days written notice in the event of failure by the 
Contractor to perform in accordance with the terms hereof through no fault of the City. 

C. Default:  In the event that the Contractor cannot respond adequately to the needs of the City, the 
Contractor shall advise the City, as soon as possible, and further advise as to the length of said 
inability or replacement of personnel.  If inability of placement of personnel in a timely manner is 
frequent, the City may then consider said inability to be a breach of this Contract and may 
undertake the necessary work through its own services or those of another Contractor.  The City 
shall have the right to deduct the cost incurred in having to provide said services from the 
payments to be made to the Contractor under this Contract.  

1.23 BACKGROUND INFORMATION  

As part of the evaluation process, the City reserves the right, to require a Proposer to submit such evidence 
of his/her qualifications as it may deem necessary, and may consider any evidence available to it as to the 
qualifications and abilities of the Proposer, including past performance (experience) with the City by the 
Proposer or any of their Owners. 

1.24 REFERENCES/RECORD CHECK  

As part of the evaluation process, the City may conduct an investigation of references, including but not 
limited to, a record check of consumer affairs complaints (Item 5.3).  Proposer's submission of their RFP 
constitutes acknowledgment of the process and consent to investigate.  City is the sole judge in 
determining Proposer's qualifications. 
 

1.25 COMPETENCY OF RESPONDENTS 

Pre-award inspection of the proposer's facility may be made prior to award of Contract.  Proposals will be 
considered only from firms which are regularly engaged in the business of providing the goods and/or 
services as described in this RFP and who can provide evidence that they have established a satisfactory 
record of performance to insure that they can satisfactorily execute the services under the terms and 
conditions stated herein.  The term "equipment and organization" as used herein shall be construed to 
mean a fully equipped and well established company in line with the best business practices in the industry 
and as determined by the proper authorities of the City.  

1.26 OTHER GOVERNMENTAL ENTITIES 

When there is sufficient capacity or quantities available, awarded bidder may provide to other 
governmental agencies, so requesting, the products or services awarded in accordance with the terms, 
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conditions, and prices of the RFP and resulting contract.  Prices shall be F.O.B. Destination to the 
requesting agency.  Each governmental entity allowed to use this contract shall do so independent of 
any other governmental entity. 

 
1.27 ESTIMATED QUANTITIES 

It shall be understood and agreed that quantities designated herein are estimated only and may be 
increased or decreased in accordance with the actual requirements of the City.  The City may require 
modifications and changes to this contract, as it relates to quantities, areas, frequency of services and 
specified services. The Contractor shall provide the City with the cost for such additional services. All 
rates shall be in accordance with the unit cost structure submitted by the contractor and accepted by the 
City. 

 
1.28 PERFORMANCE EVALUATION  

Throughout the contract period the vendor(s) performance will be monitored by City staff.  If vendor 
performance fails to meet the standards specified and receives an unacceptable rating, the City may 
without cause and without prejudice to any other right or remedy, terminate the contract whenever the City 
determines that such termination is in the best interest of the City.  Vendor’s receiving an unacceptable 
rating will be notified in writing.  Contract termination shall be served by written notice by the 
Procurement Division. 

 
 
PART II STATEMENT OF WORK 
 
2.1 WORK OBJECTIVE 

A. Purpose:  The City of Stuart is soliciting proposals from qualified, experienced firms or 
individuals to provide hauling, dumping and returning of Roll-Off containers and/or compactors 
(Roll-Off Dumpster Services) on an as-needed basis. It is the City’s intent to contract with a 
single service provider for those containers that are the responsibility of the City of Stuart.  The 
City will supply the roll-off dumpsters for the customers requesting them and the requesting 
customer will provide any new compactors. All calls for service will go to the City, the City will 
contact the successful proposer to confirm date and time of pull. The City owned equipment is 
listed as follows: 

 

ITEM QTY DESCRIPTION 

1 2 10yd containers 

2 7 20yd containers 

3 2 30yd container 

4 1 40yd container 

 
B. Description of Services:  A general description of services required are, but not limited to, the 

following: The successful proposer shall: 

1. Deliver, haul, dump, and return open top and compacted waste containers within the City 
limits. Periodically, these units will be hauled to and dumped at the Martin County 
Landfill which is located at 9101 S.W. Bush Street, Palm City, FL, 34990. The successful 
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proposer will be required to pull the container and return the landfill tickets to the 
Sanitation Department. The open top or compacted waste containers will then be returned 
to the customer. The City will pay disposal fees and the City will bill the customer. 

2. Rinse and deodorize open top or compacted waste containers. After dumping the 
container, the driver is required to haul the container back to the City of Stuart Sanitation 
Complex located at 407 Martin Luther King Boulevard where the driver will rinse out the 
container on the wash rack before returning the container to the customer.   

3. Provide and staff all equipment necessary to perform hauling, dumping and returning of 
containers. 

4. Provide phone, fax and e-mail address for confirmation of containers needing service by 
the City of Stuart Sanitation Department. 

5. Provide a local contact and phone number, who has knowledge of the area for resolving 
issues related to the day to day operations of City scheduled work. 

6. Provide service of containers within 24 hours from time of notice from the City of Stuart 
Sanitation Department. 

7. Return all landfill tickets and other documentation from containers pulled each day, 
within 24 hours, to the City of Stuart Sanitation Department either by fax or hand 
delivery. 

8. Assist the City of Stuart Sanitation Department in unloading of new deliveries of open 
top containers and compactor units that will be stored on site for future use. 

9. Provide a list of equipment supplied by contractor and include quantity, description of 
equipment (type, model, and manufacturer) and identify in Item 5.5. 
 

C. Compactor Unit Locations:   

The locations of Compactor Units to be serviced are as follows: 

1. Fresh Market – 25yd Compactor 
 2300 SE Ocean Blvd. Stuart Fl. 
 (Serviced Weekly on Thursday) 
 
2. Solaris Healthcare  – 30yd Compactor 
 800 SE Central Pkwy, Stuart Fl. 
 (Every other week service on Thursday) 
 
3. Tralee Sailfish 1 LLC  – 35yd 

Compactor 
 300 SE Saint Lucie Blvd, Stuart Fl. 
 (Once a month service) 
 
4. Publix Super Market – 30yd Compactor 
 1505 NW Federal Hwy, Stuart Fl. 
 (Serviced 10th, 20th, 30th of each month) 
 
5. Lowes Home Improvement – 40yd 
 Receiver Box 
 3620 SE Federal Hwy, Stuart Fl. 
 (Serviced 1 – 2 times per month) 

6. Marshalls – 40yd Receiver Box 
2475 NW Federal Hwy, Stuart Fl. 
(Serviced once a month) 
 

7. Wal-Mart – 30yd Compactor 
 4001 SE Federal Hwy, Stuart Fl. 
 (Serviced once a week) 
 
8. Martin Memorial Hospital – 35yd  

Compactor 
 300 SE Hospital Ave. Stuart Fl. 
 (Serviced Every Monday & Thursday) 
 
9. Cedar Point Village 8 – 30yd Compactor 
 2929 SE Ocean Blvd. Stuart Fl. 
 (Serviced once a month) 
 
10. Cedar Point Village 8 – 20yd Recycle Container 
 2929 SE Ocean Blvd. Stuart Fl. 
 (Serviced 1 – 2 times per month) 
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11. Old Time Pottery Barn – 30yd 
Compactor 

 3020 SE Federal Hwy. Stuart, Fl. 34994 
 (Serviced 15th & 30th of each month) 

 

12. Publix Super Market – 30yd Compactor 
746 SW Federal Hwy, Stuart Fl. 
(Serviced 10th, 20th, & 30th of each month) 

2.2 BUSINESS OPERATIONS 
 

A. City Hours of Operation:  Unless otherwise directed by the Project Manager; or his designee, 
the successful Contractor(s) shall insure that services as required are scheduled with the 
Representative or Delegate of the City between the hours of 7:00 AM and 5:00 PM; Monday 
through Friday, any exceptions must have prior approval by the City. 

B. Inclement Weather Conditions:  Upon approval by the Representative or Delegate of the City, 
the Contractor may cease operations of services during inclement weather conditions.   

C. Observed Holidays:  Proposer’s employees furnished under this Contract will observe holidays 
as observed by the City. Proposer’s employees will not work under this Contract on such 
holidays and no payment will be made by the City to Proposer for such holidays. 

New Year's Day    Martin Luther King Day 
Memorial Day     Independence Day 
Labor Day     Veteran's Day 
Thanksgiving Day & Day After  Christmas Day 

 
2.3 BONDS 

A. Bond Guarantee:  A proposal guarantee must be submitted with the proposal, if the total 
amount proposed exceeds $50,000.  The bond shall be in an amount equal to ten percent (10%) 
of the total amount.  The guarantee may be in the form of a Surety Bond with a carrier duly 
licensed and authorized to do business in the State of Florida, a Cashier's Check or a Certified 
Check (checks made payable to The City of Stuart).  Purpose of the proposal guarantee is to 
assure the apparent low, responsive and responsible proposer will enter into a contract to provide 
the described services.  Should the proposer not enter into a contract the proposal guarantee shall 
be retained by the City to defray the additional costs of either awarding to the second low, 
responsive and responsible proposer or re-advertise and re-solicit the project. 

 
B. Payment & Performance Bonds:  The successful proposer, when awarded a contract, may be 

required to furnish payment and performance bonds with a carrier duly licensed and authorized 
to do business in the State of Florida, equal to one hundred percent (100%) of the total amount of 
the contract to assure faithful performance and timely payments to all persons providing labor, 
materials or supplies used in the performance of the work. 

 
 
PART III INSTRUCTIONS FOR PREPARING SUBMISSIONS 
 
3.1 RULES FOR SUBMISSIONS 

The submission must name all persons or entities interested in the submission as principals. The 
proposal must declare that it is made without collusion with any other person or entity submitting a 
proposal pursuant to the RFP. The interested firm or individual must submit one (1) original and four (4) 
copies of their proposal. Please tab all support documents or attachments according to the order 
established in the following paragraph. 
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3.2 PROPOSAL FORMAT 
 

Proposers should prepare their proposals using the following format.  Proposers shall label, tab and 
organize proposal submittal documents utilizing the following format as outlined below.  All attachments 
as requested shall be inserted in the back of each corresponding section. 
 
In preparing your proposal, proposer should assume that the City has no previous knowledge of their 
product or capabilities.  Proposals should clearly describe the services, specifying where it meets, exceeds 
or does not comply with the general specifications.   

Letter of Transmittal:  The response format shall contain a letter of transmittal. The Letter of 
Transmittal will summarize in a brief and concise manner the Contractor's understanding of the scope of 
work and make a positive commitment to timely perform the work within budgetary requirements.  An 
agent authorized to contractually bind Contractor must sign the Letter of Transmittal indicating the 
agent's title or authority.  The transmittal letter shall not exceed two pages in length. 

Tab 1:  Qualifications/Knowledge 

Provide a statement indicating the respondent’s interest in, knowledge of, and resources necessary to 
provide the services described in this RFP. Detail practical experience, including relevant dates. Firms 
shall provide a brief profile of their company, which should include their history, locations of their 
corporate and satellite offices, location of their project team, corporate structure, ownership interest, and 
the length of company's existence.  The firms shall also submit an organizational chart, staff 
qualifications, and experience of the firm.  Resumes of proposed key personnel (name, company 
address, phone number, e-mail address) that will be assigned to this project shall include job skills, 
education, training, experience and professional affiliations/membership.  All proposed subcontractor 
shall be identified, and the working relationship between the proposer and subcontractor shall be 
explained (Item 5.4).  Subcontractor shall also provide key personnel resumes.  

The firm shall provide sufficient competent and qualified personnel to effectively carry out its 
responsibilities under the Contract.  The firm shall utilize only competent personnel who are qualified by 
experience and education.   

Tab 2:  Task Approach/Operational Plan   
Describe, in detail, the proposed plan for providing the services identified in this RFP, highlighting 
proven strategies and expertise. The plan should include expected obligations and duties of the City 
upon which the proposed plan is contingent. Include an organizational chart outlining operational 
structure, including personnel to be assigned to the City. Describe all quality control implementation 
procedures sub-consultant supervision, contract compliance and enforcement of industry standards.  
Comment on firm’s project schedules, budgets and adherence to those items.  Discuss ways to maintain 
schedules.  Discuss cost control.  Describe any project management systems used to track and control 
project issues.  Describe the communication procedures to be employed throughout the contract term 
and the plan to establish and maintain clear lines of communication with the City Project Manager and 
City staff. 

Tab 3:  Past Performance in similar activities in Florida   

Provide a list of successful projects of a similar nature within the past three (3) years.  The title and a 
brief description of each project shall include: 

 Client (contact person, address, telephone number) 
 Contract Dates 



RFP# 2018-202, Roll-Off Dumpster Services  Page 2 

 Nature of work involved in project 
 Total Value of the Project 

 
Tab 4:  Proposal Form:  Insert all requested pricing in the attached Price Proposal Form.  The 
proposed fees shall include all overhead and expenses Item 5.1.  

 
Tab 5:  Insurance 

Provide a statement agreeing to obtain (prior to award) Insurance with coverages as detailed in Item 5.2.  
A certificate of insurance indicating that the firm has coverage in accordance with the requirements 
herein set forth may be furnished by the firm to the City along with their qualification data.  A properly 
completed Accord Form is preferable.  The City of Stuart must be named as an additional insured for all 
General Liability prior to entering into a contract.  
 
The Firm shall either cover any sub-contractors on its policy or require the sub-contractors to conform to 
all requirements for insurance contained herein.  Subcontractors must be provided on Item 5.4. 
 
Tab 6 - Prohibition Non-Collusion/Conflict of Interest Disclosure Statements 

Include the following Statement of Non-Collusion:  “The respondent certifies, and in the case of a joint 
proposal, each party thereto certifies as to its own organization, that in connection with this solicitation 
the information provided has been arrived at independently, without consultation, communication, or 
agreement with any other respondent or with any competitor for the purpose of restricting competition, 
or in any other way influencing the competitive arena.” 
 
Include a disclosure statement advising the City of any potential conflict of interest, real or apparent, 
that the Respondent, employee, officer, or agent of the firm may have due to ownership, other clients, 
contracts or interests associated with this project.  

Signature on the transmittal letter shall certify the veracity of these statements. 
 
Include a list of authorized personnel to sign on behalf of the company.  

Include a statement that Proposer acknowledges acceptance of purchasing VISA card.  If proposer 
acknowledges in the affirmative, all payments will be handled in so manner. 

 
Tab 7 - Optional Information   

Provide any information pertinent to this project that will provide insight to the evaluators about the 
qualifications, fitness and abilities of the Respondent (please limit this information to two pages). 

 
Tab 8 - Addenda (if applicable)   

All addenda issued pursuant to this solicitation must be acknowledged and submitted as part of the 
proposal package. 

 
 

PART IV EVALUATION OF SUBMISSIONS 
 
4.1 EVALUATION METHOD AND CRITERIA 

A. General:  The City’s selection committee will evaluate proposals and will select the proposer 
which meets the best interests of the City. The City shall be the sole judge of its own best 
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interests, the proposals, and the resulting negotiated agreement.  The City's decisions will be 
final.  This criterion shall be utilized in the evaluation of the proposals.   
 
The City’s evaluation criteria will include, but not be limited to, consideration of the following: 

  EVALUATION CATEGORIES     POINTS POSSIBLE 
 
Overall qualifications and knowledge of procedures.    30 pts 
Task approach/operational plan.       25 pts 
Past performance record on work of similar nature.     15 pts 
Proposed price for work to be accomplished.     20 pts 
Location of proposer. (proximity of proposer to City of Stuart)   10 pts 

B.   Selection:  Proposals will be evaluated using the above criteria. The City will assign this task to 
a Selection Committee who shall review and evaluate the submittals.  The City of Stuart reserves 
the right to select the most qualified individuals/firms from review of the packages submitted and 
negotiate an agreement with the highest ranked individual/firm; or to interview the most 
qualified Respondents prior to negotiations.  Individuals/firms will be notified in writing if they 
are selected for interview. Notices for interviews will contain explicit instructions concerning 
location, date, time and length of interviews. 

C.    Negotiations:  After the City ranks the respondents; City staff will start negotiations with the top 
ranked firm. After staff concludes negotiations, staff will present the results of the negotiations to 
the City Manager with recommendation for award of a contract. If the City Manager determines 
that staff is unable to negotiate a satisfactory contract with the respondent(s) considered to be the 
most qualified at a price the City determines to be fair, competitive, and reasonable, negotiations 
with that respondent(s) shall be formally terminated. Should the City be unable to negotiate a 
satisfactory contract with the selected respondent(s), the City may select additional respondent(s) 
in order of their original ranking, competence and qualification; and will continue negotiations 
until an agreement is reached. However, as stated in Item 1.4 above, the City reserves the right to 
reject all proposals, to waive any irregularities, and to re-advertise and solicit for other proposals. 

D.    Terms and Conditions 

All prospective Contractors are hereby cautioned not to contact any member of the Stuart City 
Commission, the City Manager, the City Attorney (except to discuss grievance matters) or any 
member of the selection committee. All questions and contacts must be made through the 
Procurement Office. Attempts to lobby or persuade through other channels will result in 
disqualification. 

Any actual or prospective Contractor who disputes the reasonableness, necessity or 
competitiveness of the terms and conditions of this request for proposals; selection or award 
recommendation shall file such dispute in writing with the City Manager, not later than close of 
business on the proposal opening date, as to the terms and conditions, and within ten (10) days of 
Commission action as to the selection or award recommendation. 

The City reserves the right to reject any or all proposals without recourse, to waive technicalities 
and informalities or to accept the proposal which in its sole judgment best serves the interest of 
the City.   

As required by FS Section 287.133; “A person or affiliate who has been placed on the convicted 
vendor list following conviction for a public entity crime may not submit a bid on a contract to 
provide any goods or services to a public entity, may not submit a bid on a contract with a public 
entity for the construction or repair of a public building or public work, may not submit bids on 
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leases of real property to a public entity, may not be awarded or perform work as a contractor, 
supplier, subcontractor, or a Contractor under a contract with any public entity, and may not 
transact business with any public entity in excess of the threshold amount as stated in FS Section 
287.017, for Category Two, for a period of thirty six months from the date of being placed on the 
convicted vendor list.”  Questions regarding this statement should be directed to the State of 
Florida, Bureau of State Procurement (904) 488-8131. 
 

E. Section 286.0113, General Exemptions 

Any portion of a meeting at which a negotiation with a Respondent is conducted 

Question and Answer sessions with Respondent 

Respondent Presentations 

Any portion of a team meeting at which negotiation strategies are discussed  

Any records presented at the exempt meeting   

Florida Statue regarding public records provides an exemption for sealed bids, proposals, or 
replies received by an agency pursuant to a competitive solicitation, regardless of the method of 
procurement, until such time as the agency provides notice of an intended decision or until 
30 days after opening ‘the bids, proposals, or final replies, whichever is earlier.   

F. Contact Person:  Questions shall be addressed in writing to purchasing@ci.stuart.fl.us.  
Questions will be accepted until 5:00pm on May 23, 2018. 

G. Purchasing Card Program:   Preferred method of payment is by means of the City of Stuart 
Purchasing Card (VISA).  The successful proposer can take advantage of this program and in 
consideration receive payment within several days, instead of the City’s policy of Net 30 Days 
After Receipt of Invoice (ARI).  Proposers are requested to acknowledge acceptance of 
purchasing VISA card by including a statement that Proposer acknowledges acceptance of 
purchasing VISA card.  If proposer acknowledges in the affirmative, all payments will be 
handled in so manner.  In the event of failure on the part of the Proposer to make this statement, 
the City shall assume the purchase or Contract price shall be governed by the Net 30 ARI.  City 
shall not pay any service charges or fees for Pcard transactions. 

 
  



RFP# 2018-202, Roll-Off Dumpster Services  Page 5 

PART V RFP SUBMITTALS 
 

5.1 PRICE PROPOSAL FORM 
 

ROLL-OFF DUMPSTER SERVICES: Respondents are to make no changes to the table below and are to fill 
the table out completely.  Values must be provided for all categories below and must represent the total cost for 
each service.  No additional charges will be invoiced to or paid by the City of Stuart. 

 

ITEM DESCRIPTION UNIT PRICE 

1 Delivery of Open Top Containers: Container deliveries of all 
sizes of open top roll–off containers located within the City  

Per Delivery $      

2 Delivery of Compacted Waste Containers: These deliveries 
will be compacted waste units located within the City 

Per Delivery $      

3 Pull Charge for a 10 yard Open Top Container Pull Charge $      

4 Pull Charge for a 20 yard Open Top Container Pull Charge $      

5 Pull Charge for a 30 yard Open Top Container Pull Charge $      

6 Pull Charge for a 40 yard Open Top Container Pull Charge $      

7 Pull Charge for a Self-Contained Compactor Unit  Pull Charge $      

8 Pull Charge for a Receiver Box Compacted Unit  Pull Charge $      

9 Relocate: All sizes open top containers Relocate Charge $      

10 Return Trip Charge: Return trip for all sizes of containers  Return Trip Charge $      

11 
Rinse and Deodorize: After dumping, the open top or 
compacted unit it will be brought back to the City Sanitation 
Department so that the driver can hose out the unit before 
returning it to the customer.   

Charge Per 
Container $      

12 
Unloading of new container deliveries: Unloading of new 
open top containers or compacted units purchased by the City 
for future use. They will be stored at the City Sanitation yard. 

Charge Per 
Container $      

Preferred method of payment is by the City Purchasing Card (VISA).  DO YOU ACCEPT THE 
PURCHASING CARD (VISA)?                Yes        No   

 
 
 

COMPANY NAME:                                                
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The Respondent certifies that as a condition of bidding he will hold good his proposal prices for a minimum period of 
ninety (90) calendar days from the date proposals are opened. 
 
The undersigned Respondent hereby certifies that the terms and conditions, including but not limited to, the 
statement of work have not been altered or modified in any manner. Any modification to this solicitation by the 
proposer will result in Proposer’s response being found non-responsive and thereby disqualified.  
 
The undersigned Respondent hereby certifies that he has received all the Addenda listed below and has incorporated them 
into his proposal listed herein. Failure to acknowledge any and all addenda may render the proposal non-responsive and 
no further evaluation of the proposal will occur. 
 

Addendum(s) #       through #       Respondent’s Initials       

 
 

                                            

(Signature)       (Printed Name) 
 
 

                                                                     

Name of Company, Firm     (Printed Title) 
 

 

                                                                 
Telephone Number   Facsimile Number   Email Address 
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5.2 INSURANCE REQUIREMENTS 
 

A. The successful proposer shall not commence any work in connection with this agreement until it 
has obtained all of the following types of insurance and the City has approved such insurance. 
Nor shall the successful proposer allow any subcontractor to commence work on its subcontract 
until all similar insurance required of the subcontractor has been so obtained and approved.  

 
B. Proof of the following insurance will be furnished by the successful bidder by Certificate of 

Insurance, which names the proposer, its officers, board members, employees and agents as 
additional insured on General Liability and Automobile Liability insurance policies. Such 
certificate must contain a provision for notification of the City 30 days in advance of any 
material change or cancellation. The City by and through its Risk Manager, reserves the right to 
review, modify, reject or accept any required policies of insurance, including limits coverages or 
endorsements, herein from time to time throughout the term of this contract. All insurance 
carriers must have an A.M. Best Rating of at least A:VII or better. When a self insured retention 
or deductible exceeds $5,000, the City reserves the right, but not the obligation, to review and 
request a copy of bidder’s most recent annual report or audited financial statement. 

 
C. All contractors including any independent contractors and subcontractors utilized must comply 

with the following insurance requirements: 
 

1.  Commercial General Liability: The Contractor/Lessee/Service Provider shall, during the 
life of this agreement take out and maintain broad form Commercial General Liability 
Insurance, including Contractual Liability, to cover the Indemnification & Hold Harmless 
agreement set forth herein, with limits of not less than: 

 Each Occurrence     $1,000,000 
 Personal/Advertising Injury    $1,000,000 
 Products/Completed Operations Aggregate  $2,000,000 
 General Aggregate     $2,000,000 
 Fire Damage      $100,000 Any 1 Fire 
 Medical Expense     $10,000 Any 1 Person 

 
2. An Additional Insured endorsement MUST be attached to the Certificate of Insurance 

and MUST include coverage for Completed Operations (should be ISO CG20101185 or 
CG20371001 & CG20100704) under the General Liability policy. Products and 
Completed Operations Coverage to be provided for a minimum of 10 years from the date 
of possession by owner or completion of contract. Coverage is to be written on an 
occurrence form basis and shall apply as primary. A per project aggregate limit 
endorsement should be attached. Defense costs are to be in addition to the limit of 
liability. A waiver of subrogation is to be provided. XCU coverage is to be included. 
Coverage is to include a Cross Liability or Severability of Interests Provision. 

 
3. Umbrella Liability:  The Contractor/Lessee/Service Provider shall take out and maintain 

during the life of this Agreement, Umbrella Liability Insurance with limits of not less 
than $5,000,000 per occurrence covering all work performed under this contract. 
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4. Business Automobile: The Contractor/Lessee/Service Provider shall during the life of this 

Contract take out and maintain Business Automobile Liability Insurance for any auto (all 
owned, hired, and non-owned autos) with limits of not less than $1,000,000 per accident. 
In the event bidder does not own any automobiles, the City will accept proof of hired and 
non-owned auto liability only. Certificate holder must be listed as additional insured. A 
waiver of subrogation must be provided. Coverage should apply on a primary basis. 

 
5. Worker’s Compensation Insurance: The Contractor/Lessee/Service Provider shall take 

out and maintain during the life of this Agreement, Worker's Compensation Insurance 
with limits equal to Florida Statutory (F.S. 440) requirements. Employers liability must 
include limits of at least $100,000 each accident, $100,000 each disease/employee, 
$500,000 each disease/maximum. A waiver of subrogation must be provided. Coverage 
should apply on a primary basis. Should scope of work performed by contractor qualify 
its employee for benefits under Federal Workers Compensation Statute, proof of 
appropriate Federal Act Coverage must be provided. 

 
6.  Loss Deductible Clause: The City shall be exempt from, and in no way liable for, any 

sums of money which may represent a deductible in any insurance policy. The payment 
of such deductible shall be the sole responsibility of the Contractor and/or subcontractor 
providing such insurance.  

 
7.  Certificates of Insurance: The Contractor upon notice of award will furnish Certificate 

of Insurance Form. These shall be completed by the authorized Resident Agent and 
returned to the Office of the Procurement Manager. This certificate shall be dated and 
show:  

 
(a)  The name of the insured contractor, the specified job by name and job number, the 
name of insurer, the number of the policy, its effective date, and its termination date. 
 
(b)  Statement that the Insurer will mail notice to the City at least thirty (30) days prior to 
any material changes in provisions or cancellation of the policy. 
 
(c)  City shall be listed as Additional Insured on Commercial General Liability Insurance, 
Automobile Liability Insurance. 

 
D. NOTE: The City can decrease or increase these limits, depending on the project, at its sole 

discretion. Any insurance provided which does not meet the above requirements will not be 
deemed acceptable under the terms of this contract unless accepted in writing by the City’s Risk 
Manager. 
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5.3 REFERENCE FORM 

Provide three (3) satisfactory references within the past five (5) years of similar complexity, 
nature, and size of this project. 

 

#1 REFERENCE   

Company/Entity Name:                                         

Address                                              

City                          ,        State                 Zip Code                 

Contact Name:                                 Title:                          

Phone No:                  Fax:                Email:                 

Date of Service or Contract Period:             Location                      

Summary of Services Performed                           Governmental or Private       

Dollar Value of Contract $      

#2 REFERENCES  

Company/Entity Name:                                         

Address                                              

City                          ,        State                 Zip Code                 

Contact Name:                                 Title:                          

Phone No:                  Fax:                Email:                 

Date of Service or Contract Period:                  Location                      

Summary of Services Performed                           Governmental or Private       

Dollar Value of Contract $      

#3 REFERENCES  

Company/Entity Name:                                         

Address                                              

City                          ,        State                 Zip Code                 

Contact Name:                                 Title:                          

Phone No:                  Fax:                Email:                 

Date of Service or Contract Period:                  Location                      

Summary of Services Performed                           Governmental or Private       

Dollar Value of Contract $      

 

 

Company Name                                               
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5.4 SCHEDULE OF SUBCONTRACTORS PARTICIPATION 

If proposers are subcontracting, this information is to be submitted with their submittal response in 
writing on the attached form or as a separate attachment subcontractor’s information as follows; 
name, address, type of work to be performed and percentage of work that may be provided by 
Subcontractor. 

Name of Subcontractor:                                                     
 
Contact Name:                                                          
 
Address, City, State, Zip, Phone:                                           

                                                                  
 
Type of Work to be Performed:                                                
 

License No.                  Percentage of Work      % 

Name of Subcontractor:                                                     
 
Contact Name:                                                          
 
Address, City, State, Zip, Phone:                                                

                                                                       
 
Type of Work to be Performed:                                                
 

License No.                  Percentage of Work      % 

Name of Subcontractor:                                                     
 
Contact Name:                                                          
 
Address, City, State, Zip, Phone:                                                

                                                                       
 
Type of Work to be Performed:                                                
 

License No.                  Percentage of Work      % 

Name of Subcontractor:                                                     
 
Contact Name:                                                          
 
Address, City, State, Zip, Phone:                                                

                                                                       
 
Type of Work to be Performed:                                                
 

License No.                  Percentage of Work      % 

Company Name                                                
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5.5 EQUIPMENT SUPPLIED BY CONTRACTOR 
 

ITEM QTY DESCRIPTION MANUFACTURER 

1                   

2                   

3                   

4                   

5                   

 
5.6 PROPOSAL CHECKLIST FORM 

 
A. All proposals shall be submitted in the format identified. Failure to submit the required 

documentation in the format identified may cause the proposal to be rejected.  This form is to be 
submitted with proposal package. 

1. Letter of Transmittal        Yes    No   

2. Acknowledgment of addendum & submission with RFP   Yes    No   

3. Proposal Form & equipment Information    Yes    No   

4. Proof that Firm name is registered with their State of Origin      Yes    No   

5. Submit a copy of all Licenses, Certificates, Registrations,  
Permits etc.         Yes    No   

6. Submit 10% bond guarantee, if total exceeds $50,000    Yes    No   

7. Submit any data in reference to Contract Performance    Yes    No   

8. Evidence of Insurance       Yes    No   

9. Reference Form       Yes    No   

10. Subcontractors Form       Yes    No   

11. Additional Data is submitted (Optional)      Yes    No   

12. Total of Five (5) sets (one (1) original and four (4) copies  
are submitted)         Yes    No   

RFP # 2018-202 
(to be submitted with RFP response) 

COMPANY NAME:                                           
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5.7 SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), FLORIDA STATUTES, ON 

PUBLIC ENTITY CRIMES 

 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 

1. This sworn statement is submitted to CITY OF STUART, MARTIN COUNTY, FLORIDA 

 by:                                                              
 (print individual’s name and title) 

 for:                                                              
 (print name of entity submitting sworn statement) 

 whose business address is:                                               

 and (if applicable) its Federal Employer Identification Number (FEIN) is:                 

 (If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: 

     -     -     .) 

 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of 

any state or federal law by a person with respect to and directly related to the transaction of business with any public 
entity or with an agency or political subdivision of any other state or of the United States, including but not limited to, 
any bid or contract for goods or services to be provided to any public entity or an agency or political subdivision of 
any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, 
or material misrepresentations. 

 
3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding 

of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial 
court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, 
non-jury trial, or entry of a plea of guilty or nolo contendere. 

 
4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 
b. An entity under the control of any natural person who is active in the management of the entity and who has been 

convicted of a public entity crime. The term “affiliate” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an affiliate. The ownership 
by one person of shares constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under an arm’s length agreement, shall be a prima facie case that 
one person controls another person. A person who knowingly enters into a joint venture with a person who has 
been convicted of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or 

entity organized under the laws of any state or of the United States with the legal power to enter into a binding 
contract and which bids or applies to bid on contracts for the provision of goods or services let by a public entity, or 
which otherwise transacts or applies to transact business with a public entity. The term “person” includes those 
officers, directors, executives, partners, Shareholders, employees, members, and agents who are active in management 
of an entity. 

 
6. Based on information and belief, the statement which I have marked below is true in relations to the entity submitting 

this sworn statement. (Indicate which statement applies). 
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  Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity, nor any affiliate of 
the entity has been charged with ad convicted of a public entity crime subsequent to July 1, 1989. 

 
  The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 

shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of the 
entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989. 

 
  The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 

shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of the 
entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989. However, there 
has been a subsequent proceeding before a Hearing Officer of the State of Florida , Division of Administrative 
Hearings and the final Order entered by the Hearing Officer determined that it was not in the public interest to 
place the entity submitting this sworn statement on the convicted vendor list (attach a copy of the final order). 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE 
PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT 
THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO 
UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A 
CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA 
STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
 _________________________________________  
Signature 
 
 
Sworn to and subscribed before me this ________ day of  _____________________, 20_____. 
 
Personally known _____   OR Produced Identification _____________________________ 
 
________________________________________             Notary Public – State of Florida 
 
Type of Identification                                                           My Commission Expires:  __________ 
                                                                     
                                                                                             SEAL OR STAMP 
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5.8 SAFETY STANDARDS CERTIFICATION  

The undersigned bidder hereby certifies that he or she has or will thoroughly familiarize him or 
herself with the contents of the City of Stuart Safety Standards. The Bidder further certifies that 
he or she either has or will submit a fully executed copy of those same Safety Standards to the 
City Purchasing Manager for inclusion in the City’s official public record prior to commencing 
any work on this project. 

 
Signed, Sealed and Witnessed in the Presence of: 
 
DATE: __________________  FOR: ___________________________________ 
        (Firm Name) 
________________________  BY: ____________________________________ 
 (Witness)       (Signature) 
 
________________________  ________________________________________ 
 (Witness)       (Title) 
 
      __________________________________ 
       (Corporate Attest by Secretary) 
          
        (Affix Seal) 
 
Sworn to and subscribed before me this  _____day of ____________________________ 20____,  

known to me, or identified as ______________________________________________________  

in the City of _________________, County of ________________, State of  _______________. 

 
Signed: ____________________________________________________________Notary Public 
 
My Commission Expires: _______________________________.   (Affix Seal) 
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5.9 SAMPLE CONTRACT”  
 

CONTRACTOR:                                          

 
 
         PROJECT: RFP #: Roll-Off Dumpster Services 
 

CONTRACT FOR SERVICES 
 

 THIS CONTRACT, hereinafter “Contract,” made and entered into the       day of           , 2016 by and 

between                      hereinafter referred to as "Contractor" and the City of Stuart, Florida, a municipal 

corporation, 121 SW Flagler Avenue, Stuart, Florida 34994, hereinafter referred to as "City", for and in consideration of 
the following terms, conditions and covenants. 
 
I.  PURPOSE OF CONTRACT 
 
 City intends to enter into a contract with Contractor for provision of Roll-Off Dumpster Services by the 
Contractor and the payment for those services by City as set forth below.  
 
II.  SCOPE OF SERVICES 
 
 The Contractor shall provide Roll-Off Dumpster Services pursuant to this Contract as hereinafter provided.  These 
services will include all labor, equipment, and materials necessary to provide Roll-Off Dumpster Services on an as-needed 
basis. 

 
Section 1. Scope of Service 
 
 Contractor shall work with City staff in advising the City and the City Commission regarding Roll-Off Dumpster 
Services on an as-needed basis.  The services will be those customarily attendant to Roll-Off Dumpster Services on an as-
needed basis. The detailed scope of services to be performed and schedule of fees for those services is described in 
Exhibit A (Contractor’s response to RFP #2016-161 as accepted by the CITY) and Exhibit B (CITY’s original Request 
For Proposals) incorporated herein. 
 
III.  CONTRACT PROVISIONS 
 
Section 1. Period of Service 
  
1.1 Term of Contract 
 
 Upon award of this Contract, the effective date of this Contract shall be the date of execution of this Contract by 
both City and Contractor.  Term of this contract shall be for an initial period of two (2)  years with the option of three (3)  
additional one-year renewal periods, upon the mutual written agreement of the parties.   
 
Section 2. Compensation and Method of Payment 
 
2.1  Fee Schedule 
 
 CITY will compensate Contractor for these Roll-Off Dumpster Services in accordance with Contractor's pricing 
schedule formalized in “Exhibit A-Price Proposal Form” to this Contract. Contractor's pricing schedule may be updated 
annually prior to each optional renewal period. 
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2.2  Invoices 
 
 Contractor shall submit invoices to the City for work accomplished and accepted by the City under this Contract. 
Each invoice shall be detailed and include, but not be limited to, a legible copy of the estimate approved by the City 
Representative, and the date work was completed and accepted by the City. 
 
2.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice by City.  Payment is 
delinquent 30 days following receipt and approval of invoice by City. 
 
Section 3. Guarantee 
 
 The Contractor guarantees to repair, replace or otherwise make good to the satisfaction of the City any 
damage caused during the work.  Contractor further guarantees the successful performance of the work for the 
service intended.  If the City deems it inexpedient to require the Contractor to correct deficient or defective 
materials or labor, an equitable deduction from the contract price shall be made therefore or in the alternative 
the City may sue for damages, or both. 
 
Section 4. Audit 
 
 The Contractor agrees that the City or any of its duly authorized representatives shall, until the 
expiration of three years after expenditure of funds under this Agreement, have access to and the right to 
examine any directly pertinent books, documents, papers, and records of the Contractor involving transactions 
related to this Agreement.  The Contractor agrees that payment(s) made under this Agreement shall be subject 
to reduction for amounts charged thereto which are found on the basis of audit examination not to constitute 
allowable costs under this Agreement.  The Contractor shall refund by check payable to the City the amount of 
such reduction of payments.  All required records shall be maintained until an audit is completed and all 
questions arising therefrom are resolved, or three years after completion of the project and issuance of the final certificate, 
whichever is sooner. 
 
Section 5. Contractor Responsibility 
 
5.1  Independent Contractor  

 
The Contractor is an independent contractor and is not an employee or agent of the City. Nothing in this 

Agreement shall be interpreted to establish any relationship other than that of an independent contractor, between the City 
and the Contractor, its employees, agents, subcontractors, or assigns, during or after the performance of this Agreement.  
 
5.2 Responsibility for Work 

 
The Contractor shall take the whole responsibility of the Agreement Work and shall bear all losses resulting to 

him because of bad weather, or because of errors or omissions in his or its bid on the Agreement price, or except as 
otherwise provided in the Agreement Documents because of any other causes whatsoever. 
 
5.3 Contractor’s Records  

 
As a condition precedent to Contractor filing any claim against City, Contractor shall make available to City all of 

Contractor’s books and records (directly or indirectly related to the claim of Contractor’s business) requested by City.  
Refusal to do so shall constitute a material breach of this contract and cause for dismissal of any litigation. 
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Section 6. Termination 
 
6.1  Termination for Convenience 
 
 Either party upon a thirty (30) day written notice to the other party may terminate this Contract. In the event of 
any termination, Contractor shall be paid for all services rendered to the date of termination including all authorized 
reimbursable expenses. 
 
6.2  Termination for Cause 
 
 The performance of the Contract may be terminated by the City of Stuart in accordance with this clause, in whole 
or in part, in writing, whenever the City shall determine that the contractor has failed to meet performance requirement(s) 
of the Contract.  If the successful bidder should be adjudged bankrupt, or if he should make a general assignment for the 
benefit of his creditors, or if a receiver should be appointed on account of his insolvency, or if he should fail to provide 
properly skilled personnel or proper service in the sole discretion of the City, then the City can, after giving the successful 
bidder seven (7) days written notice, and without prejudice to any other right or remedy, terminate this Contract. 
 
6.3 Default 
 

In the event that the Contractor cannot respond adequately to the needs of the City, the Contractor shall 
advise the City, as soon as possible, and further advise as to the length of said inability or replacement of 
personnel.  If inability of placement of personnel in a timely manner is frequent, the City may then consider said 
inability to be a breach of this Contract and may undertake the necessary work through its own services or those of 
another Contractor.  The City shall have the right to deduct the cost incurred in having to provide said services 
from the payments to be made to the Contractor under this Contract.  
 
Section 7. ClTY's Obligations 
 
7.1  Project Manager 
 
 The Project Manager for the City with the authority to act on the City's behalf with respect to all aspects of the 
Project is Greg Schommer, Commercial Collection Team.   
 
 The Project Manager for the Contractor with authority to act on the Contractor's behalf with respect to all aspects 
of the Project is: 
 
 (name, title) 
 (mailing address) 
 (phone/fax) 
 
Section 8. Persons Bound by Contract 
 
8.1  Parties to the Contract 
 
 The persons bound by this Contract are the Contractor and the City and their respective partners, successors, 
heirs, executors, administrators, assigns and other legal representative. 
 
8.2  Assignment of Interest in Contract 
 
 This Contract and any interest or services associated with this Contract may not be assigned, sublet or transferred 
to another by either party without the prior written consent of the other party. Nothing contained herein shall be construed 
to prevent Contractor from employing such independent Contractors, associates and subcontractors as Contractor may 
deem appropriate to assist in the performance of the services hereunder. 
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8.3  Other Entity Use 
 
 The successful Contractor may be requested to convey its proposal prices, contract terms and conditions, to 
municipalities or other governmental agencies within the State of Florida. 
 
8.4 Inspection 

 
The project will be inspected by the Project Manager for the City and will be rejected if it is not to conformity 

with the Agreement provisions. Rejected work will be immediately corrected by the Contractor. When the work is 
substantially completed, the Contractor shall notify the City in writing that the work shall be ready for inspection on a 
definite date, at least three (3) calendar days thereafter, which shall be stated in such notice. 

 
8.5  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract to anyone other than 
Contractor and the City. 
 
Section 9. Indemnification of City 
 
 Contractor assumes the entire responsibility and liability for all damages or injury to all persons, and to all property, 
caused by the Contractor or Contractor’s employees, agents, consultants or sub-contractors, and Contractor shall to the fullest 
extent allowed by law, indemnify and hold harmless the CITY, and its officers and employees, from liabilities, damages, 
losses, and costs, including, but not limited to, reasonable attorneys' fees, to the extent caused by the negligence, omission, or 
intentional conduct of the Contractor and other persons employed or utilized by the Contractor in the performance of the 
contract.  Specific consideration for this indemnity is $10.00, the receipt and sufficiency of which are hereby acknowledged by 
Contractor. 
     
 Contractor shall obtain, maintain and pay for general liability insurance coverage to insure the provisions of this 
paragraph. 
 
Section 10. Insurance. 
 
10.1. Requirements 
 
Contractor shall procure and maintain insurance, in the amounts noted in Item 5.3 of the Request for Proposal and 
included in “Exhibit B” of this Contract, which names the Contractor, its officers, board members, employees and agents 
as additional insured on General Liability and Automobile Liability insurance policies. Such certificate must contain a 
provision for notification of the City 30 days in advance of any material change or cancellation. The City by and through 
its Risk Manager, reserves the right to review, modify, reject or accept any required policies of insurance, including limits 
coverages or endorsements, herein from time to time throughout the term of this contract. All insurance carriers must have 
an A.M. Best Rating of at least A:VII or better. When a self insured retention or deductible exceeds $5,000, the City 
reserves the right, but not the obligation, to review and request a copy of contractor’s most recent annual report or audited 
financial statement. All contractors, including any independent contractors and subcontractors utilized, must comply with 
the insurance requirements as set forth in the documents identified and listed in “Exhibit B” attached hereto. 

 
10.2  Certificate of Insurance 
 

Certificates of all insurance required from the Contractor shall be attached to this agreement and shall be subject 
to the City's approval for adequacy. 
 
Section 11.   Professional Standards 
 
 All work performed by Contractor will be in accordance with the highest professional standards and in accordance 
with all applicable governmental regulations.  
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Section 12.   Non-Appropriation 
 
 This Contract is deemed effective only to the extent of the annual appropriations available. 
 
Section 13.  General Conditions 
 
13.1 Venue in Martin County 
 
 Jurisdiction a venue for any lawsuit to enforce the terms and obligations of this Contract shall lie exclusively in 
the County Court or the Circuit Court in and for Martin County, Florida. 
 
13.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in accordance with and governed by 
the laws of the State of Florida.   
 
13.3 Attorney’s Fees and Costs 
 
 In the event the Contractor breaches or defaults in the performance of any of the terms, covenants and conditions 
of this Contract, the Contractor agrees to pay all damages and costs incurred by the CITY in the enforcement of this 
Contract, including reasonable attorney's fees, court costs and all expenses, even if not taxable as court costs, including, 
without limitation, all such fees, costs and expenses incident to appeals incurred in such action or proceeding.  
 
13.4 Mediation as Condition Precedent to Litigation 
 
 Prior to the initiation of any litigation by the parties concerning this Contract, and as a condition precedent to 
initiating any litigation, the parties agree to first seek resolution of the dispute through non-binding mediation.   Mediation 
shall be initiated by any party by serving a written request for same on the other party.  The parties shall, by mutual 
agreement, select a mediator within 15 days of the date of the request for mediation.  If the parties cannot agree on the 
selection of a mediator then the CITY shall select the mediator who, if selected solely by the CITY, shall be a mediator 
certified by the Supreme Court of Florida.  The mediator’s fee shall be paid in equal shares by each party to the mediation. 
 
13.5 Contract Amendment 
 

The City reserves the right to delete, add or revise locations under this proposal at any time during the 
contract term when and where deemed necessary.  If any locations are added or deleted from the contract, the rate 
quoted shall be used to determine the adjusted contract price.  
 

No modification, amendment or alteration in the terms or conditions contained in this Contract shall be effective 
unless contained in a written documents executed with the same formality and of equal dignity herewith.  This Contract 
constitutes the entire agreement between the parties, and no prior, or contemporaneous oral agreement shall be binding on 
either party.  If either party fails to enforce a portion or all of this Contract, it shall not constitute a waiver of the same.   
 
13.6 Contractual Authority 

By signing this Contract the Contractor swears or affirms, under penalty of perjury, that this is a 
valid act of the Contractor, and that no later claim shall be made by the CONTRACTOR that the Contract is 
invalid or an ultra vires act, by reason of a failure to have the proper authority to execute the Contract.  In the 
event that a court of competent jurisdiction later determines that the Contract is or would be null and void for 
failure of the signatory to have proper or complete authority, this Contract shall nonetheless be deemed valid 
under the theory of “apparent authority,” or in the sole alternative of the City, shall be deemed to be the act of 
the signatory, as an individual, who shall be fully responsible for its complete performance.    
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13.7 Sovereign Immunity 
 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign immunity 

liability limits established under chapter 768.20 Florida Statutes as amended. 

Section 14.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, Florida 
Statutes, to the Contractor’s duty to provide public records relating to this contract, 
contact the office of the City Clerk as the custodian of Public Records for the City of 
Stuart, and all the respective departments at 772-288-5306 or 
PublicRecordsRequest@ci.stuart.fl.us, City of Stuart, City Clerk 121 SW Flagler Avenue, 
Stuart, Fl. 34994 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil Action with F.S. 119.0701 
the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public agency with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the 
cost provided in this chapter or as otherwise provided by law. 

Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements 
are not disclosed except as authorized by law for the duration of the contract term and following completion of the 
contract if the contractor does not transfer the records to the public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public records in possession of the 
contractor or keep and maintain public records required by the public agency to perform the service. If the contractor 
transfers all public records to the public agency upon completion of the contract, the contractor shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure requirements. If the contractor 
keeps and maintains public records upon completion of the contract, the contractor shall meet all applicable requirements 
for retaining public records. All records stored electronically must be provided to the public agency, upon request from 
the public agency’s custodian of public records, in a format that is compatible with the information technology systems of 
the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for services must be made 
directly to the public agency. If the public agency does not possess the requested records, the public agency shall 
immediately notify the contractor of the request, and the contractor must provide the records to the public agency or allow 
the records to be inspected or copied within a reasonable time. 

If a contractor does not comply with the public agency’s request for records, the public agency shall enforce the 
contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a reasonable time may be subject 
to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records relating to a public agency’s 
contract for services, the court shall assess and award against the contractor the reasonable costs of enforcement, including 
reasonable attorney fees, if: 

 The court determines that the contractor unlawfully refused to comply with the public records request 
within a reasonable time; and  

 At least 8 business days before filing the action, the plaintiff provided written notice of the public records 
request, including a statement that the contractor has not complied with the request, to the public agency 
and to the contractor. 
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A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of public records and 
to the contractor at the contractor’s address listed on its contract with the public agency or to the contractor’s registered 
agent. Such notices must be sent by common carrier delivery service or by registered, Global Express Guaranteed, or 
certified mail, with postage or shipping paid by the sender and with evidence of delivery, which may be in an electronic 
format. 

A contractor who complies with a public records request within eight (8) business days after the notice is sent is 
not liable for the reasonable costs of enforcement. 
 
Section 15.   Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Respondent and Accepted by City" 
 
“Exhibit B” - “Original Request for Proposal as Issued by City, including all Addenda” 
 
“Exhibit C” - "Insurance and Indemnification." 
 
“Exhibit D”  "Performance and Payment Bond" 
 
 
[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
 
Signatures are on following page 
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IN WITNESS WHEREOF, the City has hereunto subscribed and the Contractor has signed his, its, or their 
name, or names the date aforesaid. 
 

    CITY OF STUART, FLORIDA 
        
ATTEST: 

 

             
CHERYL WHITE     LOUIS J. BOGLIOLI III 
CITY CLERK     CITY MANAGER 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
MICHAEL MORTELL 
CITY ATTORNEY 
 
 
 
WITNESSES:       CONTRACTOR 
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 
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5.10 REQUEST FOR INFORMATION TO SUBMIT WITH IRS W-9 FORM 
 

Federal Income Tax Law requires a Form 1099 with a valid taxpayer identification number to be filed for payments made in the 
course of conducting a trade or business.  Further, these payments may be subject to Backup Federal Income Tax Withholding for all 
payees who have not submitted a correct Federal Tax Identification Number at the time of payment.  

Please read this form and complete the information thereon before signing and returning with a copy of your IRS W9 Form.  If 
you are a corporation, we will not issue you a Form 1099 (Reference: 1.6401-3(c)).  However, kindly return this form to document 
your corporate status.  
In order to avoid the possibility of future payments being held subject to Backup Withholding at a rate of 31%, please complete the 
form printed below and return this letter to the above address or E-mail request to:  CityAccountsPayable@ci.stuart.fl.us 

 
VENDOR NAME                                                                              

DBA:                                                                                             

 CORPORATE ADDRESS:                                                                        

 CITY:                                          STATE:                 ZIP:            
  
TELEPHONE: (     )                FAX:  (     )              ALTERNATE PHONE:  (     )           
 
COMPANY CONTACT NAME:                       EMAIL ADDRESS:                           
 
TYPE OF CERTIFICATION  

1.    MBE     3.    SBA       5.    DVBE 

2.    MWBE     4.    SDB      6.    Other:                        

 
“THE ABOVE INFORMATION WILL BE USED FOR PURCHASE ORDERS” 

                

REMIT TO ADDRESS:                                                                             

CITY:                                          STATE:                 ZIP:            

TELEPHONE: (     )                   FAX:  (     )                   ALTERNATE PHONE:  (     )           
      

COMPANY CONTACT NAME:                            EMAIL ADDRESS:                      
 
TYPE OF ORGANIZATION   

1.    Corporation    3.    Sole Proprietor      5.    Government Agency 

2.    Partnership    4.    Individual     6.    Other:                        

1099 REPORTING STATUS (Check One):      Yes      No 

TAXPAYER IDENTIFICATION NUMBER:     

Employer Identification Number:        -             

Print name of Taxpayer if using SS#:                                      

Under penalties of perjury, I certify that this statement is accurate and complete.  

  
Signature:  ______________________________________   Title:                                 
  
Date:                 Phone:  (     )                      
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    City of Stuart 

                  121 SW Flagler Avenue    Stuart    Florida 34994 
                  Department of Financial Services 

 Procurement & Contracting Services Division 
                                                                                                                         
Lenora Darden, CPPB                                                                               Telephone (772) 288-5308 
Procurement Manager Fax:  (772) 600-1202 
purchasing@ci.stuart.fl.us  www.cityofstuart.us 
 

Date:  May 16, 2018 

To:  All Prospective Proposers 

Subj: Addendum #1 to RFP# 2018-202, Roll-Off Dumpster Services 
 

ADDENDUM #1 
 

The purpose of this addendum is to respond to questions submitted by potential proposers for clarification of the RFP as 
follows:     

1. Question:  Can the City provide an estimated number of monthly pulls for each of the four container 
categories (10 yd., 20yd., 30 yd., 40 yd.)? 

Answer: The City does an estimated average of 15 pulls per month on all open top roll-off containers. The 
majority of our monthly open top service requests are for 20yd open tops.    

2. Question:  Please provide current rates for the services listed on RFP page 5 Part V RFP Submittals Price 
Proposal Form? 

Answer: The current pricing is provided on the City website, under current City 
contracts:  http://www.cityofstuart.us/index.php/departments/procurement-contracting-services-
division. 

 
All other terms and conditions of this RFP remain unchanged.  
 
This Addendum shall be considered an integral part of the RFP and Contract Documents and this Addendum must be 
acknowledged, signed and returned with your submittal by 2:30 p.m. on May 30, 2018.  Failure to comply will result in 
disqualification of your submittal.  

 
Lenora Darden, CPPB 
Procurement Manager 
 
Acknowledgement is hereby made of Addendum #1 to RFP# 2018-202, Roll-Off Dumpster Services. 
 

               
Signature       Firm      
 
 
               
Date        Email Address 
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EXHIBIT C 

"INSURANCE & INDEMNIFICATION" 
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EXHIBIT D 

"PERFORMANCE BOND” 








